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IMosoxenune o 3amUTE MEPCOHAJIBHBIX IAHHBIX PA0OTHUKOB

1. O01mue MoJI0KeHu s

1.1. Hensto manHoro IlojoxeHus sBIsSETCS 3alIMTa MEPCOHANBHBIX JAHHBIX PAOOTHUKOB OT
HECaHKIMOHUPOBAHHOTO JJOCTYIIA, HEIPABOMEPHOTO WX MCIIOIb30BAHMS WU YTPATHI.

1.2. Hacrosimee Ilonoxxenue pazpadborano Ha ocHoBanuu crateit Koncrtutynuu PO, Tpynosoro Komekca
P®, Konekca 06 anMuHHCTpaTUBHBIX MpaBoHapymeHusx P®, I'paxxnanckoro Kogexkca P, Yromnosaoro
Komekca P®, a takke DepepanpHoro 3akoHa «O0 wuHpopmanuu, uHOpMATH3ALMKA M 3aLIUTE
nHpopmanuny, GenepanpHbiii 3akoHa oT 27 uronst 2006 . N 152-D3 «O nepcoHaIbHBIX JaHHBIX».

1.3. TlepcoHanbHble NaHHBIE OTHOCATCA K KaTeropun KOH(PHUICHIMANbHON wuH(popManmu. Pexum
KOH(UICHIINATBHOCTH MIEPCOHANBHBIX JAaHHBIX CHUMAETCA B CIIy4asX 00e3lWYMBaHUS WU MO UCTCUCHUU
75 et cpoka XpaHEHUS, €CIIM UHOE HE OMPEIEIEHO 3aKOHOM.

1.4. Hacrosimee IlonmosxeHue yTBep)KIaeTcsi M BBOJUTCS B JCHUCTBUE MPUKA30M TUPEKTOpA IIKOJBI U
ABIISICTCS 00S3aTENBHBIM JUISI MCIOJHEHHUS BCEMH PAOOTHHKAMHU, UMEIOIIUMH JIOCTYN K TEPCOHAIBHBIM
JAHHBIM COTPYTHUKOB.

2. IlonsiTHE U COCTAB MEPCOHAJTBHBIX JAHHBIX

2.1. IlepcoHanbHble AaHHble pabOTHUKAa — HH(oOpMaus, HeoOXxoauMmas pabOTOHATEN0 B CBS3U C
TPYJAOBBIMU OTHOILEHUSIMU M Kacaroluecsi KOHKpeTHoro pabortHuka. [lon mHpopmanueit o paboTHUKax
IIOHMMAIOTCSl CBEACHUS O (paKTax, COOBITUAX M OOCTOSTENbCTBAX MXU3HM PAOOTHHUKA, IO3BOJISAIOIINE
UACHTU(PUIMPOBATH €TO JTUIYHOCTb.
2.2. B cocraB nepcoHaIbHBIX JaHHBIX paOOTHUKA BXOMST:

- aHKETHbIE U Onorpaduueckre JaHHBIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOIIIEM CTaXeE;

- CBE/ICHUS O COCTaBE CEMbH;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM YYETE;

- CBEJIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBE/ICHUS O COLMANIBHBIX JIB[OTAX;

- CIIEUAIbHOCTD,

- 3aHUMaeMasi J1I0JKHOCTb;

- HAJIMYUE CyIUMOCTEN;

- aIpeC MECTa KHUTEJIbCTBA;

- TOMalIHu# TenedoH,

- MeCTO paboTHI MM Y4eObl YWIEHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aMOOTHOILIEHUH B CEMbE;

- COZIep>)KaHNE TPYAOBOTO J0I0OBOPA;

- COCTaB JIEKJIapUPYEMbIX CBEJIEHUI O HAIMYUU MaTepPHAIbHBIX IEHHOCTEH;

- coJiepXKaHue JIeKIapaliuy, oJaBaeMoil B HAJTOTOBYIO HHCIEKIIHIO;

- IOJUTMHHUKY M KOIIMH MTPUKA30B MO JJMYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYIOBble KHUKKU COTPYIHUKOB;

- OCHOBAHHUS K NPUKa3aM I0 JUYHOMY COCTaBY;

- Jieia, co/ieprKalliie MaTepralbl O MOBBIIICHUIO KBATH(PHUKAIIUU U TIEPETIOATOTOBKE COTPYIHUKOB,

UX aTTeCTalllH, CITY)KEOHBIM pacciieJOBaHUSIM;

- KOIIMM OTYETOB, HAIIPABIISIEMbIE B OPraHbl CTATUCTUKH.
2.3. JlaHHBIE JTOKYMEHTHI SBISIOTCS KOH()HIECHIMAIbHBIMH, XOTS, YYUTHIBas MX MAacCOBOCTb U €IUHOE
MecTO 00pabOTKH M XpaHEHUS - COOTBETCTBYIOMUM rprd) OTpaHUUYCHHUS HA HUX HE CTaBUTCS.



3. O0padoTKa MEePCOHATBHBIX JAHHBIX

3.1. Tlom o0OpabOTKON mNEepCOHAIBHBIX JAaHHBIX paOOTHHKA IOHMMAETCS IOJIyueHHe, XpaHEeHHE,
KOMOMHUpOBaHME, epeiaya WK J1I000€e Jpyroe UCHOIb30BAHNE IEPCOHANIBHBIX JaHHBIX PAOOTHHKA.
3.2. B nensix obecnieueHus mMpaB U CBOOO] YeIOBEKA M IpakIaHMHA PabOTONATeNlb M €ro MPeACTaBUTENIN
pu 00pabOTKe MePCOHATBHBIX JaHHBIX PaOOTHHKA 00s3aHBI COOJIIOIATH CIEAYIOIINE O0IIHe TPEOOBAHNS:
3.2.1. O6paboTKa MEePCOHANBHBIX JAHHBIX PA0OTHHUKA MOXET OCYHICCTBIATHCS MCKIIOYUTEIBHO B IEISIX
obecriedeHus: coONIOIEHHUs 3aKOHOB U MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJEHCTBUS PaOOTHUKAM B
TPYAOyCTpoiicTBe, OOyYeHHMH | TPOJABIKEHUH IO CiIyx0e, oOecredeHUs JUYHOH OE30MacHOCTH
pabOTHUKOB, KOHTPOJII KOJIMYECTBA M KAuyecTBa BBINIOJIHIEMOH paboThl M oOecneueHHs] COXPaHHOCTU
HUMYIIECTBA.
3.2.2. llpu onpenenenun o0bEMa M cozepkaHusl 00pabaThIBAeMbBIX MEPCOHATIBHBIX JAaHHBIX PaOOTHUKA
paboronaTenb JOJDKEH pyKoBoJcTBOBaThcs KoHcTutynmer Poccuiickoit ®enepanuu, TpymoBbIM
Kopnekcom 1 uHbIMU (esiepaibHbBIMA 3aKOHAMH.
3.2.3. Ilony4yeHue NepCOHANBHBIX JaHHBIX MOYKET OCYILECTBIIATHCSA KaK IMyTEM IMPEICTABICHUS UX CaMHUM
pabOTHUKOM, TaK ¥ IMMyTEM NOTYUYCHHUS UX U3 UHBIX UCTOYHUKOB.
3.2.4. TIlepcoHanpHble JaHHBIE celyeT Noay4yaTh y Hero camoro. Eciiu nepcoHanbHble 1aHHbIE PAOOTHUKA
BO3MO>KHO IOJIYYUTh TOJBKO Y TPETbEH CTOPOHBI, TO pAOOTHUK JOJKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee
U OT HEro JI0JKHO ObITh MOJIy4€HO MUChbMEHHOE coriacue. Paboronarens NomKeH cCOOOMUTh pabOTHUKY O
HENSAX, MPEANOoIaraéMbIX HCTOYHMKAX M CIIOCO0aX MONYyYeHHS TNEePCOHAIBHBIX MaHHBIX, a TaK XK€ O
XapakTepe MOJIeKALIMX MOJIYYEHUIO MEPCOHAJIbHBIX NAHHBIX U MOCIEICTBUAX OTKa3a pabOTHUKA JaTh
MUCHMEHHOE COTJIACHE HA MX TOIy4YeHHE.
3.2.5. PaGotonarenp He UMEET MpaBa NoJdy4aTh U 00pabaThIBaTh NEPCOHATIbHBIE JaHHbIE PAOOTHUKA O €ro
MOJUTHYECKUX, PEITUTHO3HBIX M WHBIX YOSKICHHUAX W YaCTHOW >KM3HU. B cirydasx, HEmocpeICcTBEHHO
CBSI3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOLIEHHWH JaHHBIE O YaCTHOW KU3HU paOOTHUKA (MHpOpMaLus O
KHU3HENEATSIFHOCTH B c(epe CeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIICHHH) MOTYT OBITh HOJYYEHBI U
00paboTaHbl paboTOATENEM TOIBKO C €r0 MUCBbMEHHOT'O COTJIACHsl.
3.2.6. PabGoronarens HE UMEET IPABO MOJIYy4aTh U 00padaThIBATh MEPCOHAIbHBIE JaHHbIE PAOOTHHKA O €T0
YJICHCTBE B OOILECTBEHHBIX OOBEAMHEHHSIX WIH €ro Npo(Coro3HON NesITEeIbHOCTH, 3a HCKIIOYEHHEM
CITy4aeB, MPeyCMOTPEHHBIX (hefepalbHbIM 3aKOHOM.
3.3. K o6paboTke, meperaye W XpaHEHHMIO IMEPCOHAIBHBIX JAaHHBIX PAaOOTHMKA MOTYT HMMETh JOCTYII
COTPYIHUKHU:
- Oyxranrepuu;
- COTPYAHUKH KaJPOBOU CITyKOBI;
- 3aMECTUTENH JUPEKTOpa.
3.4. Ucnonp3oBaHWE TEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHM C MENSMH,
OIpeJIeIMBIINMHU UX MOJTy4YEHHUE.
3.4.1. TlepcoHanpHBIC JAaHHBIE HE MOTYT OBITH HMCIIOJIB30BAHBI B LENAX MPUYMHEHHS UMYIIECTBEHHOTO U
MOpaJIbHOTO BpeAa Tpa)kJaHaM, 3aTpyJHEHMs peaau3aluu MpaB M cBo0OJ TpaxkiaaH Poccuiickoit
Oenepanun. OrpanudyeHue npaB TpaxaadH Poccuiickoir ®enepanii Ha OCHOBE HCIOJIb30BAHUS
uHpopManuu 00 UX COIMATBLHOM MPOMCXOXKAECHUH, O PACOBOM, HALIMOHAIBHOM, SI3BIKOBOM, PEIMTHO3HON U
MApTUHHON MPUHAIICKHOCTH 3aIIPEIICHO M KapaeTcsi B COOTBETCTBHUH C 3aKOHOAATEIIbCTBOM.
3.5. Ilepenaya nmepcoHATbHBIX JAHHBIX PA0OTHHKA BO3MOKHA TOJbKO € COIJIacHsl pa00THMKA WJIH B
CJIy4asix, IpsiMO MPeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM.
3.5.1. IIpu nepenave nepcoHaIbHBIX JAHHBIX PaOOTHHKA paboTOJaTe b JOJHKEH COONI0ATh CIeIyIoIue
TpeOoBaHUS:
- HEe coo0IaTh NMEPCOHAJIbHBIE JaHHBIE paOOTHHUKA TPEThel CTOpOHE 0e3 MUCHMEHHOTO COTJIacHs
pabOTHHWKA, 32 UCKITFOUYEHUEM CIIy4aeB, KOTJIa 9TO HEOOXOAUMO B IETSAX MPEAYIPEkKICHHUS YTPO3bI
YKHU3HH U 3/J0POBbIO paOOTHHUKA, a TAK)XKE B CIIy4asiX, yCTAHOBJICHHBIX (e/iepaIbHbIM 3aKOHOM;
- HE COOOIIaTh TepCOHANBHbBIC JaHHbIE PA0OTHHKAa B KOMMEPUYECKUX IEeIsIX 0e3 ero MMChbMEHHOTO
CcorJiacus;
- IpeAyNPEANUTD JIUL, MOJYyYaloUIUX MEPCOHAIbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBbITh HCIOJIB30BAHbI JIUIIb B LEJSAX, U1 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATUX JIUI]
HOJTBEPAKIEHUS TOTO, YTO 3TO MPaBUIIO coOM0AeHO. JIuna, nomyydarole nepcoHaabHbIE JaHHbIE
paboTHHKaA, 00s3aHBI COOJIOAATH PEXUM CEKpPEeTHOCTH (KoH(puIeHuuanbHOCTH). JlaHHOE
HOJIOKEHHUE HE PaclpoCTpaHseTcsl Ha OOMEH NEepCOHANbHBIMU JIaHHBIMU PA0OOTHUKOB B MOPSJIKE,
YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH;



- pazpemiatb JOCTyl K TEPCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJIBKO  CHEIHAIBHO
YIIOJIHOMOYEHHBIM JIUIaM, OTPEAEICHHBIM MPUKA30M 110 OpraHU3aLUH, IIPU 3TOM yKa3aHHbIE JIHIA
JOJKHBl HMMETh MpaBO IMOJIydaTh TOJIBKO T€ TEpCOHANIbHbIE JaHHbIE DPAOOTHHMKA, KOTOpBIE
HEOOXOAUMBI JJIs1 BBITOJTHEHHUS KOHKPETHBIX (DYHKITHIA;
- HE 3amnpamuBaTh HH(POPMAIMIO O COCTOSIHMM 3I0pPOBbsl paOOTHHKA, 32 MCKIIOUYEHHUEM TeX
CBEJICHUI, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBIIIOJHEHUSI PaOOTHHKOM TPYIOBOM
byHKIINY,
- TepeAaBaTh IEpPCOHANbHBIE JAaHHBIE PA0OTHHKA TMPEICTABUTEISIM DPAOOTHUKOB B MOPSIKE,
ycraHoBneHHOM TpynoBeiM KonekcoM, M orpaHuuuBaTh 5Ty HWHGPOPMALKIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JTAHHBIMU Pa0OTHHKA, KOTOPbIe HEOOXOAMMBI JJISi BBIOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENSIMU UX (QYHKLIUH.
3.5.2. Ilepenaya nepcoHaNbHBIX JAHHBIX OT JAepKaTelsi WM €ro MPeICTaBUTENeH BHEITHEMY OTPEOUTEIIO
MOJKET JONYCKAaThCSl B MUHUMAJIBHBIX 00BEMAX M TOJIBKO B IIEJISX BBIOJHEHHUS 3a/1a4, COOTBETCTBYIOLIMX
O0OBEKTUBHOI MpUYKMHE cOOpa STUX JTAHHBIX.
3.5.3. Ilpu nepenaue nepcoHaIbHBIX JaHHBIX PAOOTHUKA MOTPEOUTENSAM (B TOM YHCIIE B B KOMMEPUYECKHUX
LeNsIX) 3a MpeJelibl OpraHu3aluu paboToaaTeb He JODKEH COO00IaTh 3TH JaHHbIE TPEThel cTopoHe 0e3
MUCHbMEHHOTO COTJIacusi pabOTHHMKA, 3a WCKIIOYEHHEM CIydaeB, KOIJla 3TO HEOOXOJMMO B MEJSIX
MIPEIYNPERACHUS YTPO3bl )KU3HHU U 3JJOPOBbIO0 paOOTHUKA WM B CIydasix, YCTAHOBJICHHBIX (DeepanbHbIM
3aKOHOM.
3.6. Bce mepwnl kKoH(HIEHIIMANBHOCTH Tpu cbope, 00pabOTKe W XpaHEHUM MEPCOHANBHBIX JaHHBIX
COTPYIHUKA paCIpPOCTPAHSIOTCS KaK Ha OyMakHble, TaKk M Ha JJIEKTPOHHBIE (aBTOMATH3MPOBAHHBIC)
HOCHUTETTH UHPOPMAIIIH.
3.7. He momyckaeTcst OoTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE C Iepenadeil MepCOHANBHON MH(OpMAIH 110
tenedony unu dakcy.
3.8. XpaHeHne nmepcoHAbHBIX JAaHHBIX JIOJDKHO MPOUCXOAUTH B MOPSAKE, UCKITIOYAIONIEM UX yTPaTy WA
WX HETIPaBOMEPHOE MCIOJIb30BAHMUE.
3.9. Ilpn npuHATHH peIIeHUH, 3aTParvBalOUINX WHTEpEChl pabOTHWKA, paboTomaTeNlb HE MMEET IMpaBa
OCHOBBIBAaTbCSl Ha MEPCOHAIBHBIX JaHHBIX PaOOTHHKA, MOJYYEHHBIX HCKIIOUUTENBHO B pe3yibTare UX
ABTOMATU3MPOBAHHONW OOpAaOOTKM WM DJIEKTPOHHOTO TOJIydeHHs. PaboTomaTenb YYUTBHIBACT JIMYHBIE
KauecTBa pabOTHHUKA, €ro J0OPOCOBECTHBIN U 3 (HEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHATbHBIM JaHHBIM

4.1. BayTpenHuii foctyn (JOCTyN BHYTPU OpraHU3alum).
4.1.1. IIpaBo gocTymna K NepCOHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- TUPEKTOP IIKOJIBL;

- paOOTHUKHU KaJPOBOH CITykOBI;

- caM paOOTHHK, HOCUTEIb JaHHBIX.

- IpyrUe COTPYTHUKHU OpPraHU3alyu MPU BHITOJHEHUH UMU CBOUX CIY)KEOHBIX 00s3aHHOCTEH.
4.1.2. TlepeueHp mHI, UMEIOUIMX JOCTYNl K TMEPCOHAIBHBIM JaHHBIM pAaOOTHUKOB, OIpeesieTcs
JUPEKTOPOM HIKOJIBL.
4.2. BHemwHu| JOCTYIIL.
4.2.1. K uuciny MaccoBbIX MOTpeOUTENIeH MEPCOHAIBHBIX JaHHBIX BHE OPraHU3alUN MOXXHO OTHECTH
roCy/1lapCTBEHHbIE M HETOCYAAPCTBEHHbIE () YHKIIMOHAIIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUHY;

- IPaBOOXPAHUTENIbHbBIE OPTraHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBBIE€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI,

- IOAPa3IeJICHAs MyHUIIMITAJIbHBIX OPTaHOB YIIPAaBJICHHUS,
4.2.2. Haa30pHO-KOHTPOJIbHBIE OpraHbl HMMEIOT JOCTYH K HH(pOpMalMHU TOIbKO B cdepe cBoei
KOMIIETCHIIUH.
4.2.3. Opranuzanuu, B KOTOpPbIE COTPYJHUK MOXKET OCYILECTBIISATH MEPEUUCICHHS JIEHEXKHBIX CPE/ICTB
(cTpaxoBble KOMIIAHMM, HErOCYIAPCTBEHHbIE NEHCHOHHBIE (OH[bI, OJArOTBOPUTENbHbBIE OpraHU3allly,



KpPEAUTHBIE YUPEKACHUS), MOTYT MOJYUYUTh JOCTYI K IEPCOHATIBHBIM JaHHBIM paOOTHHKA TOJIBKO B CIydae
€ro MUCbMEHHOTO pa3pelICHusl.

4.2.4. Jlpyrue opraHu3aiuu.

Ceenmenusi 0 paboTalIIeM COTPYJHUKE WU YK€ YBOJICHHOM MOTYT OBITh TPEIOCTABICHBI JIPYron
OpraHM3aly TOJBKO C MUCBMEHHOrO 3ampoca Ha OJlaHKe OpraHu3alud, C MPUIOKEHHEM KOIHU
HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUS PAOOTHHKA.

[lepconanbHble JaHHBIE COTPYIHUKA MOTYT OBITH MIPEIOCTABICHBI POJACTBEHHUKAM WM YIEHAM €0 CEMbU
TOJIBKO C MUCBMEHHOT'O Pa3pelIeHHs CaMOT0 COTPY/IHUKA.

B cnyuae pazBona ObiBiIasi cympyra (Cynpyr) UMEIOT MpaBo OOPaTUTHCS B OPraHU3ALUI0 ¢ TUCHMEHHBIM
3ampocoM O pa3Mepe 3apadOTHOM IIaThl COTpyAHUKA 6e3 ero cornacus. (YK PD).

5. 33HIHTa MEPCOHAJIBbHBIX JAaHHBIX

5.1. Tlox yrpo3oi WM OMACHOCTHIO YTpaThl MEPCOHANBHBIX MAHHBIX IMOHUMAETCS EAMHUYHOE WU
KOMIUIEKCHOE, peajbHOE WINM NOTEHUUAIbHOE, aKTUBHOE WJINM IACCUBHOE IPOSBIECHUE 3JI0YMBIIIJIEHHBIX
BO3MOXXHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHKOB YTPO3bl CO3/1aBaTh HEOIArompHsTHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIIN3UPYIONIEE BO3ACHCTBIE HA 3AIIUIIIAEMYI0 HH(POPMAIIHIO.
5.2. Puck yrpo3ssl n00b6IM HHGOPMAIMOHHBIM pecypcaM CO3[al0T CTUXUNHBbIE O€ICTBUS, SKCTPEMAIbHbBIE
CUTYyallMM, TEPPOPUCTUYECCKUE JCUCTBHUS, aBapUM TEXHUYECKUX CPEICTB W JIMHUM CBSI3U, JIpyrue
OOBEKTUBHBIE OOCTOATENLCTBA, a TAKXKE 3aWHTEPECOBAHHBIC W HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUU
YTpO3bl JIHULIA.
5.3. 3amuTa nepcoHaNbHBIX JAHHBIX MPEICTABISIET CO0OM )KECTKO PeriaMeHTUPOBAHHBIN U THHAMUYECKH
TEXHOJIOTUYECKUI Mpoliece, MPeayNpexAa0IUi HapyIeHHE JOCTYITHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH
U KOHOUICHIMATHFHOCTH MEPCOHAIBHBIX JAaHHBIX M, B KOHEYHOM cYeTe, 00eCHeuMBaIOIIUNA JOCTaTOUYHO
HAJEKHYI0 0€30I1aCHOCTh MH(OPMAaLIMU B IPOLECCE YIPABICHYECKON U MPOU3BOJICTBEHHON 1€ATEIbHOCTU
KOMITaHUH.
5.4. 3amuTa nepcoOHaNbHBIX JaHHBIX PAOOTHHMKA OT HEMPAaBOMEPHOIO MX MCIIOJIb30BaHMS WIM yTpaThl
JOJbKHA OBITH OOecrieueHa paboToaaTeseM 3a CUET €ro CPE/ICTB B MOPSIKE, YCTAHOBIEHHOM (eiepabHbIM
3aKOHOM.
5.5. «BHYTpeHHsIs 3a1uTa.
5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JIAHHBIM SIBIIIETCS, KaK
MIPaBMIIO, IEPCOHAN, pabOTAIONINI C TOKyMEHTaMU U 06a3aMu TaHHBIX. PerimamMenTanus qoctyma nepcoHanina
K KOH(DHIECHIIMAIBHBIM CBEICHUSAM, JOKYMEHTaM H 0a3aM J[JaHHBIX BXOJWT B YHCIO OCHOBHBIX
HAMpaBlIEHUH OpPraHM3AIlMOHHON 3alMThl HHQOpPMAIMK ¢ MpeAHa3HaueHa M pa3rpaHudCHUS
MTOJIHOMOYHUI MEXy PYKOBOAUTEISIMU U CIIELUATNCTAMU OpraHU3aliu.
5.5.2. Jlns oOecriedeHHH BHYTPEHHEH 3alllUThl TEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB HEOOXOIUMO
coOIo1aTh Psi Mep:
- OrpaHUYCHHE U PEerjJaMeHTalus cOoCTaBa paOOTHHUKOB, (PYHKIIMOHAIBHbBIE 0053aHHOCTH KOTOPBIX
TpeOYIOT KOHGUIEHIINATBHBIX 3HAHU;
- CTporoe u3dupareabHoe U 0OOCHOBAHHOE pacHpesesieHHe HOKYMEHTOB U MH(OpMaIUN MEeXIy
pabOTHHUKAMU;
- pamnMoHaTbHOE pa3MelieHHue padodYnMx MecT pabOTHHKOB, MPH KOTOPOM HCKIIOYAIOCh ObI
OECKOHTPOJILHOE HCIOJIb30BAHKE 3aLUIIAeMOI HHpOpMaINH;
- 3HaHHE DPAOOTHUKOM TpeOOBaHWI HOPMATUBHO — METOAMYECKHX JIOKYMEHTOB IO 3allUTe
uHGOPMAIIUN U COXPAaHESHUH TalHBI,
- Hamu4yhe HEeOOXOAWMBIX YCIOBHA B TMOMEIIEHWH n1s paboTel ¢ KOH(HUIACHIIUATHHBIMU
JIOKyMEHTaMH U 0a3aMu JTaHHBIX;
- OIpelelieHHe M PErIaMeHTaIusi COCTaBa pPa0OTHHUKOB, MMEIOIIMX MpPaBO JOCTyma (BXOAa) B
MOMEIICHUE, B KOTOPOM HaXOJUTCSI BRIYUCIUTEIbHAS TEXHUKA,;
- OpraHu3aIus NopsaKa YHUITOKESHHsI HHpOpMaInu;
- CBOEBPEMEHHOE BBIABICHWE HapyUIeHUs TpeOOBaHUM pa3pelIuTeNbHOM CHCTEMbI JOCTYIIa
paboTHUKAaMU TOpa3ACTICHHUS;
- BOCIHUTATEeNbHAs M pa3bACHUTENbHAs paboTa ¢ COTPYAHMKAMH TOJpa3fesieHuss 1o
MPEIYNPEKIACHUIO YTPAThI IEHHBIX CBEACHUI MpH paboTe ¢ KOH(DUIECHIIMATLHBIMEA JOKYMEHTAMU;
- HE JIONyCKaeTcs Bblaya JUYHBIX JIe]l COTPYAHUKOB Ha paboune Mecta pykoBoautesneil. JInunele
JIeJla MOTYT BBIaBaThCsl HAa pa0ouyre MecTa TOJNbKO JAMPEKTOPY IIKOJBI, paOOTHUKAM KaJIpOBOTO
oTnena.



5.5.3. 3ammTa nepcoHaNbHbIX JAHHBIX COTPYAHUKA HA JIEKTPOHHBIX HOCUTEISX.
Bce mamnku, cogepixaiiye nepcoHaabHbIe TaHHBIE COTPYIHHUKA, JOKHBI OBITh 3aIIUIIEHBI TAPOJIEM.
5.6. «BHentHAa 3ammTa.
5.6.1. Jlns 3ammThl KOH(PUACHIIMATHLHOW WHPOPMAIIUU CO3/IAI0TCS IEICHAIIPABICHHBIE HEOIAronpusTHHIC
YCIIOBUSL WM TPYIHONPEOAONHMMbIE  MPEMSATCTBUS A JIUIA,  [BITAIOLIETOCsS  COBEPIIUTH
HECAaHKIIMOHMPOBAHHBIA ~ JOCTYn W oBiaaeHue  uHpopmammend. Llenpro u  pe3ynbraToM
HECaHKLIMOHUPOBAHHOTO JOCTyNa K WMH(GOPMALMOHHBIM pecypcaM MOXET OBIThb HE TOJBKO OBIIaJCHUE
LIEHHBIMU CBEJCHUSMHU U UX HCIIOJIb30BAHKE, HO U MX BUIOW3MEHEHUE, YHUUTOXKEHUE, BHECEHUE BUpYCa,
noaMeHa, GpanbCupUKaIMs COJIEPKAHUSI PEKBU3UTOB JTOKYMEHTA U Jp.
5.6.2. [Tox MOCTOPOHHUM JIMIIOM MMOHUMAETCA JF000€ JIMI0, HE UMEIOIee HEMOCPEACTBEHHOTO OTHOIICHUS
K JIEATENIbHOCTH YUPEKICHHUS, IOCETUTENH, PAOOTHUKU JPYrUX OPraHU3alMOHHBIX CTPYKTYP.
[TocroponHue nuiia HE OJDKHBI 3HATH pachperneseHue (GyHKIuUM, pabdodue MpOoLecChl, TEXHOJIOTHIO
cocTaBlieHHs, 0OPMIICHUS, BEICHUS U XPAHEHUS JOKYMEHTOB, /1€ M pabO4YMX MaTepHajioB B OTIeEINE
KaJIpOB.
5.6.3. [l oGecrieyeHns BHEIIHEH 3aIIUTHI IEPCOHATBHBIX JJAHHBIX COTPYAHUKOB HEOOXOIUMO COOIIIOIATh
psia Mep:

- IOPSAJIOK IIPUEMA, YUeTa U KOHTPOJISI IeATEIbHOCTH ITOCETUTENEH;

- IPOITYCKHOM peXUM OpraHU3alnu;

- TEXHUUYECKUE CPEJCTBA OXPAHbI, CUTHAJIN3ALINN;

- IOPSJIOK OXPAaHbI TEPPUTOPUH, 3[AHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aIIKTe HH(OPMAIMH TPU UHTEPBHIOMPOBAHUH U COOECEIOBAHMSIX.
5.7. Bce nuua, cBA3aHHBIE ¢ TOJTy4YyeHUEM, 0OpabOTKOM W 3aIIUTON MEPCOHAIBHBIX JAaHHBIX, OO0SI3aHBI
MOANHKCATh 005A3aTEIbCTBO O HEPA3IJIALIEHUH IIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.
5.8. ITo BO3MOXKHOCTH MEPCOHANBHBIE TaHHbIE 00€3IMYUBAIOTCS.
5.9. Kpome mep 3amuThl NEPCOHANBHBIX JAAHHBIX, YCTAaHOBJICHHBIX 3aKOHOJATEIHCTBOM, paboTOAaTeNH,
pabOTHUKM W WX MPEACTaBUTEIN MOTYT BbIpaOaThIBATh COBMECTHBIE MEPBI 3allUThl MEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB.

6. IlpaBa n o0s13aHHOCTH PAa0OTHHKA

6.1. 3akperuieHue mpaB pabdOTHHKA, PETJaMEHTUPYIOIIMX 3allUTy €ro IEepCOHAIbHBIX JaHHBIX,
obecreyrBaeT COXpPaHHOCTh MOJIHOW U TOYHOM MH(POPMALIUU O HEM.
6.2. PabOTHUKM W MX MNPEACTaBUTEIN JOJKHBI ObITH O3HAKOMJIEHBI IOJ PAaCIHUCKy C JOKyMEHTaMHU
OpraHU3allK, YCTaHABIUBAIOLUIMMHU MOPAI0K 00pabOTKU NMEPCOHAIBHBIX TaHHBIX PAOOTHHUKOB, a TaKKe 00
UX MpaBax U 00A3aHHOCTSIX B 3TOW 00JIaCTH.
6.3. B nensix 3amuThl NepcoOHAbHBIX JaHHBIX, XPAHALIMXCS Y paboToaarens, pabOTHUK UMEET MPaBo:
- TpeOOBaTh UCKJIFOUEHHUS WM UCIIPABIICHUS HEBEPHBIX UJIM HETIOIHBIX IEPCOHANBHBIX JTaHHBIX.
- Ha cBOOO/HBIM OecrIaTHBIN JOCTYN K CBOMM INEpPCOHAIBHBIM JaHHBIM, BKJIIOYash MpPaBO Ha
MOJTy4eHHE KOMUH JTF000M 3aIiCH, COJIeprKallleld TepCOHAIbHBIC JaHHBIC,
- TIEPCOHAJIBHBIE JAHHBIE OLICHOYHOI'O XapakTepa JOMOJHMUTH 3asBICHHEM, BBIPAXKAIOIIHUM €T0
COOCTBEHHYIO TOUKY 3pEHUS;
- OIPENENATh CBOUX MPENCTABUTENEN ISl 3aIUTHI CBOMX IEPCOHAIBHBIX TAHHBIX;
- Ha COXPAHEHUE U 3AIIHUTY CBOCH JIMYHOW U CEMEUHOM TAHBI.
6.4. PaboTHHK 00s13aH:
- mepenaBaTh  pabOTOAATEN0 WJIM  €ro0  NPEACTaBUTENI0  KOMIUIEKC  JIOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX NIEPCOHAIBHBIX JAAHHBIX, COCTaB KOTOPHIX YCTaHOBJIEH TPyHOBBIM KOJEKCOM
PO®.
- CBOEBPEMEHHO c000IIaTh paboToAaTeno 00 N3MEHEHUN CBOUX MEPCOHATBHBIX JAHHBIX
6.5. PaboTHUKM cTaBsAT paboToAaTeNsi B U3BECTHOCTh 00 M3MeHEeHWU (aMUJINU, UMEHH, OTYECTBA, JAThl
POKIEHMS, YTO MOJIy4aeT OTPaKEHUE B TPYAOBON KHUXKKE HAa OCHOBAHMHM IIPE/ICTABICHHBIX JOKYMEHTOB.
[Ipy HEoOXOIMMOCTH M3MEHSIOTCS JaHHbIe 00 00pa3oBaHWHU, MPOPECCHH, CHEIHATBbHOCTH, MPHUCBOSHUN
HOBOW KaTe€ropuu U Ip.
6.6. B niensx 3ammThl 4aCTHOM JKU3HU, TUYHOW M CEMEWHON TalHBI paOOTHUKH HE JTOJDKHBI OTKA3bIBATHCS
OT CBOEro IpaBa Ha 00pabOTKYy MEPCOHAIBHBIX JAHHBIX TOJBKO C MX COIJIACHUS, MOCKOJBKY 3TO MOXKET
MIOBJICYb IPUYMHEHUE MOPAIBHOT0, MAaTEPHAIILHOTO Bpea.



7. OTBeTCTBEHHOCTh 3a pasrjameHue KOHQUIEHIUAJIbHOI uHpOpMAUMHU, CBA3AHHOH C
NMEePCOHATbHBIMHU JAHHBIMH

7.1.  IlepcoHanbHass OTBETCTBEHHOCTh — OJHO M3 TIJaBHBIX TpeOOBaHMH K  OpraHu3aluu
(YHKIMOHMPOBAHUSI CHCTEMBl 3alllUTHl TMEPCOHATBLHOW HWHPOPMALMU M  00s3aTeIbHOE YCIIOBHE
obecrieueHust YPEKTUBHOCTH ITOM CUCTEMBI.

7.2. KOpunnyeckue u (U3MYECKUE JIMIA, B COOTBETCTBUM CO CBOMMH IOJHOMOYHUSIMH BIIAJICIOIINE
uHpopMaluel o rpakaaHax, MoJIydarolie U UCIOJIb3YIOIUe €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3akoHOJaTenbcTBOM Poccuiickoit denepanuy 3a HapylIEHHE PEXUMa 3aIlIUThI, 00pabOTKH U MOpsAKa
MCTIOJIb30BAaHUS 3TOM HHPOPMALIUH.

7.3. PykoBoauTenb, paspellarolnIMi JOCTYH COTPYAHHMKAa K KOH(QHUAECHIHAIbHOMY IOKYMEHTY, HECET
IIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 JIaHHOE pa3pelleHueE.

7.4. Kaxaplii COTpYITHUK OpPTaHW3allUU, TIOTYYAOIIHKA JUIsl pad0Thl KOH(PUACHIIMATBHBIA JOKYMEHT, HECET
€IMHOIMYHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTh HOCUTENS U KOH(PHUISHIIMATBHOCTh HH(POPMALIUH.

7.5. Jluna, BHUHOBHBIE B HapyIIEHUHM HOPM, pPEryJUPYIOIIMX [OJIy4eHHe, oOpaboTKy M 3aluTy
[IEPCOHANBbHBIX JAHHBIX pa0OTHUKA, HECYT AMCUMIUIMHAPHYIO, AaJIMUHUCTPATUBHYIO, TI'Pa)kKJaHCKO-
IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHbIMU 3aKOHAMH.

7.5.1. 3a HeucnoJHEHUE WM HEHaJJexallee MCIOJHEHHE PaOOTHUKOM IO €ro BUHE BO3JIOXKEHHBIX Ha
Hero oO0s3aHHOCTEH 1O  COONIOJIEHHIO  YCTaHOBJIGHHOIO MOpsaka paboTbl CO  CBEACHUSMHU
KOH(QHIECHIIMATBHOTO XapakTepa padoToaaTellb BIpaBe NPUMEHSATh NPEAYCMOTpEHHBIE TpymaoBBIM
Koznekcom nucuunianMHapHble B3bICKaHUS.

7.5.2. JloiKHOCTHBIE JTULA, B 00513aHHOCTh KOTOPBIX BXOJIUT BE/ICHNE IEPCOHANIBHBIX JaHHBIX COTPYIHHUKA,
00s3aHBl  O0ECNEeYUTh KaKJOMYy BO3MOXHOCTh O3HAaKOMJICHHMsS C JOKYMEHTaMH U MaTepuaiamu,
HENOCPEACTBEHHO 3aTParuBalOLIMMHU €ro IpaBa U CBOOOJABI, €CIM MHOE HE IMPETYCMOTPEHO 3aKOHOM.
HenpaBoMepHbIil 0TKa3 B NpelOCTaBICHUN COOPAHHBIX B YCTAHOBJIEHHOM IOPSAJIKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE IIPEIOCTABICHUE TAaKUX JOKYMEHTOB WJIM HWHOM uH(poOpMauuu B clayyasx,
IPEJYCMOTPEHHBIX 3aKOHOM, JIMOO NpPEeAOCTaB/I€HHE HENOJHOM WM 3aBEAOMO JIOXKHON MH(pOpMaruu —
BJICUYET HAJIO)KEHHWE Ha JOJDKHOCTHBIX JIMIL aJMHUHUCTPATUBHOIO IUTpada B pa3Mepe, ONpeAensieMoM
Konekcom 06 aAMUHUCTPATUBHBIX PABOHAPYIICHUSX.

7.5.3. B coorBerctBun c¢ I'paxganckum Kopexcom inuia, HE3aKOHHBIMM METOAAMU IOJTYYHUBIIHME
MH(OPMAIIHIO, COCTABIISIONIYIO CITY)KEOHYIO TaliHy, 0053aHbl BO3MECTUTh IPUUMHEHHBIE YOBITKH, IpUYEM
TaKasl k€ 0053aHHOCTb BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyLICHHE HEMPUKOCHOBEHHOCTH YAaCTHOW XKU3HU (B TOM 4YHCIE
HE3aKOHHOE COOMpaHUe WM PacHpOCTPaHEHUE CBEIEHHUN O YaCTHOM JKM3HM JIMIA, COCTABIIAIOIIEIO €ro
JUYHYIO WM CeMeiHyro TaiiHy, 0e3 ero coriacus), HENpPaBOMEpPHBIH JOCTYN K OXpaHsIeMOil 3aKOHOM
KOMITIBIOTEPHOU MH(OpMAaIMK, HEMPAaBOMEPHBII OTKa3 B MPEIOCTAaBIEHUU COOpPAaHHBIX B YCTAHOBJIEHHOM
NOpsiIKe JTOKYMEHTOB M CBEJIEHHH (eCnM 3TH JesiHUsS NMPUUYMHWIN BpeJ MpaBaM M 3aKOHHBIM HMHTEpecaMm
rpax/aH), COBEPILEHHbIE JHUIOM C HCIOJIb30BAHUEM CBOErO CIIYKEOHOTO IOJOKEHUS HaKa3bIBaeTCs
mrpadom, Tu00 TUIIEHHEM IpaBa 3aHUMATh OIpEJEIEHHbIE TOJKHOCTH WIIM 3aHUMATbhCs OIpeJleIeHHON
NesATEeTLHOCTHIO, MO0 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HempaBoMepHOCTh JEATETBHOCTH OPraHOB T'OCYAAPCTBEHHOM BJIACTH M OpraHM3auuil mo cOopy H
MCIIOJIb30BAHUIO MTEPCOHANBHBIX JAHHBIX MOXET ObITh YCTAHOBJIEHA B CY/1I€0HOM IOPSIJIKE.



